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Master’s Degree Overview
Program of Study

�e MFT program at USF is a full-time program. Each cohort of students will be provided 
a plan of study at the beginning of their program that will identify the classes that need to be 
taken each semester. Most classes are only taught once a year, so it is important to follow the 
plan of study. Students will need to consult with their advisor if they need to adjust their plan 
of study for any reason. Changes to the plan of study will usually result in the program taking 
longer to complete. Course descriptions and the program of study is found in the graduate 
catalog.

Department Mission Statement
Child and Family Studies is committed to improving the well-being of individuals, children, 
and families within communities across the country through promoting respect, inclusion, 
development, achievement, mental health, and an optimum quality of life.

Program Mission Statement
�e mission of the Marriage and Family �erapy Program at the University of South Florida 
is to advance a systemic and multiculturally-informed approach to improving the lives and 
relationships of individuals, couples, and families; through training and educating students 
to become competent in the areas of theory, clinical practice, and research based on the 
COAMFTE Developmental Competency Components.

Program Goals and Student Learning Outcomes (SLO)
Goal 1 (Ethics): To prepare students to practice as MFTs from a sound understanding of professional behavior 

and AAMFT code of ethics
SLO 1: Students will be able to justify their behaviors in a clinical setting based on the 

AAMFT code of ethics and Florida statutes.

	 Targets

1.	 90% of students will be evaluated by both the site and faculty supervisor as being 
“on target or above” on the ethical standards rating on their final field placement 
evaluation form in practicum IV.

2.	 80% of students will score an 80% or higher on their final exam in Legal and 
Ethical Issues in Marriage and Family �erapy course. 

Goal 2 (Diversity): To prepare students who are multiculturally-informed to work with diverse and 
marginalized populations

SLO 2: Students and graduates will be able to adapt their clinical work with individuals, 
families, and couples based on contextual factors, including but not limited to 
cultural, age, gender, health, socioeconomic status, sexuality, religion, and societal 
systems.

	 Targets 

1.	 80% of students will score an 80% or above on their special topics presentation in 
Contemporary and Community issues in MFT course.

2.	 80% of students will score 6 or more points on the contextual factors section of 
the capstone project.
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SLO 3: Students and graduates will be able to adapt their clinical work based on individual 
and family life cycle development.

	 Targets 

1.	 80% of students will score an 80% or better on their final grade on the Human 
Development class case study. 

2.	 80% of students will score 3 or more points on the Family Life Cycle and 
Individual development section of the capstone project.

Goal 3 (Research): To train students to use research to inform best clinical practices 
SLO 4: Students and graduates will be able to analyze and critique current research to inform 
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Goal 5 (Practice): To prepare students to demonstrate competency in their clinical skills
SLO 8: Students and graduates will be able to apply clinical skills effectively in the diagnosing, 

assessment, and treatment planning for individuals, families, and couples.

	 Targets

1.	 80% of students will score 55 points or more on the main categories of Assessment 
and Treatment within the capstone project.

2.	 80% of students will score an 80% or higher on their case conceptualization project 
in Assessment in Marital and Family �erapy course. 

Goal 6 (Student/Graduate Achievement): To prepare students and graduates to be successful in attaining their 
professional goals

SLO 9: Gain employment or acceptance into a Ph.D. program within a year of graduation. 

	 Targets

1.	 90% of graduates seeking employment are employed in the field within in one year of 
graduation. 

2.	 90% of graduates applying to a Ph.D. program will be accepted within a year  
of graduation. 

SLO 10: Gain MFT registered intern status with the Florida Board within a year of graduation.
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Graduate Advisors
Each student in the MFT program will be assigned a faculty member as their graduate advisor. 
�e role of the advisor is to consult with each advisee to help them create an educational and 
field experience that will prepare them to be successful in their future career goals. It is the 
student’s responsibility to reach out to their advisor if issues or needs arise during their program 
of study. 

Transferring Classes into MFT Program
Students must complete the Graduate Transfer Course Form located on the Graduate School 
website, and include a copy of the syllabus for any non-RMHC courses. �e following course 
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cultural considerations, family of origin, ethical and legal considerations, use of assessments, 
relevant diagnoses, substance use, or impact of trauma on the case. You will work on developing 
this presentation over the course of practicum classes I-IV, however, the presentation will be 
scheduled during weeks 5-8 of Practicum IV. �e student will have one opportunity to present 
their project during this semester and the presentation will be open to any MFT program student 
and faculty member. Students are required to earn an 80% or better total score on this project in 
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Student Success and Retention
Program Retention Plan

�e program faculty understand that not all of our students have had equal access to 
educational resources and supports prior to beginning the program. As a result, we are 
dedicated to providing timely feedback that addresses the unique challenges faced by 
students that are interfering with their progression. �e MFT program facilitates the 
success and retention of all students in ways that are consistent with the university mission 
and anti-discrimination policy, through faculty training, academic advising, and student 
support services.

Evaluating Student Progress
Faculty are committed to making every effort to ensure students complete their degree. 
However, students must be able to demonstrate that they are making satisfactory progress 
toward achievement of the program student learning outcomes (SLO’s). �rough periodic 
advising, both formally and informally, program faculty will continually evaluate students’ 
progress. All students will be formally evaluated after their first semester in the program and 
at the completion of practicum II and III. 

Success Plans
If the student’s performance is reviewed by the faculty as marginal or unsatisfactory, a Success 
Plan that outlines specific steps a student must take to remedy their performance will be co-
created by the student and advisor. �e Director will give final approval of the Success Plan. �e 
student’s advisor will discuss the final approved plan with the student and both will sign two 
copies. A signed copy will be provided to the student and a copy will go into the students file. �e 
faculty will use the written Success Plan set forward to carefully examine whether the student has 
complied with the steps and made the necessary changes within the designated timeline. 

Remediation Plans
If the faculty determine that the student has not made the necessary changes, a Remediation 
Plan will be created by the entire Core MFT faculty. �e student will then meet with the 
entire Core MFT faculty to discuss the new plan. Two copies of the new plan will be signed 
by all the faculty and the student. One signed copy will be given to the student and one copy 
will be placed in the file. If the faculty determine that the student has not made the necessary 
changes outlined in the new plan according to the timeline agreed upon, it will result in the 
student being dismissed from the program.

Student Complaints and Grievances
If the student has concerns about a classroom experience, please talk with the instructor of 
the course first. If there are continued concerns, make an appointment with your faculty 
advisor. If there are continued concerns, make an appointment with the program director to 
discuss. If a student has concerns with a supervisor in the field, please talk directly with the 
supervisor about those concerns first. If there are continued concerns, the field placement 
coordinator will become involved in addressing the concerns. If there are continued concerns, 
then the program director will become involved.  �e only exception to this rule is if a 
student is being sexually harassed or for some other reason it would not be safe to address 
the concern directly with the field site supervisor, in these cases please come directly to the 
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program director and together a plan of action will be agreed and acted upon. Additionally, 
if the student is having difficulties with a fellow student in the classroom, please talk to the 
student directly first and then, if not resolved, consult with the instructor of the course. If 
the concern continues to remain unresolved, please contact your faculty advisor, followed by 
the director of the program if needed. If the concern is not resolved by the program director, 
follow the USF grievance policy. 

Thesis Option
General

All students are initially admitted into the non-thesis M.S. program. However, students can 
be accepted into the thesis program based upon a vote of the faculty. Students must indicate 
in a letter to the Program Director a desire to pursue a master’s thesis and request permission 
to form a Committee. �e Program Director will present the request to the faculty and upon 
approval the student may organize a Committee consisting of at least four appropriately 
credentialed and voting members as follows:

1.	 A major professor.

2.	 Two faculty members in the Marriage and Family �erapy or Rehabilitation and Mental 
Health Counseling Program.

3.	 One faculty member outside the Program.

Upon approval of the major professor(s), a Committee may be larger and have nonvoting 
members as well. �e major professor must be a faculty member in the Marriage and Family 
�erapy Program unless special permission is obtained from the Program Director.

Students are responsible for adhering to all guidelines and important dates detailed by the 
Office of Graduate Studies ETD Process Checklist.

Registration
Upon approval of the faculty to pursue the thesis, students must register for two (2) semester 
hours RCS 6970 (thesis) during their last three semesters in the program and a minimum of 
60 credit hours are required for the master’s degree through the thesis program. 

Committee Meetings
�e student, in collaboration with the major professor(s), must schedule a minimum of 
two Committee meetings. �e first meeting is recommended, but in some cases may be 
accomplished in separate discussions with committee members.

Meeting #1. Research Area:
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	 �e Prospectus shall include:
1.	 Background and Rationale for the Study;
2.	 Review of Related Literature;
3.	 Methodology; and
4.	 Other Related Information Relevant to the Proposed Study.

Meeting #3. �esis Defense. �e student will be responsible for:

1.	 Scheduling the �esis Defense consistent with the Office of Graduate Studies 
Electronic �esis and Dissertation Center

2.	 Providing public notice to the University community, and forwarding invitations to:

a.	
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Program Data Collection and Development
Procedures on Student Outcome Data Collection

�e program collects outcome data on student graduation rates and performance on SLOs 
throughout the program. �e data collected will be evaluated by the faculty at the yearly 
faculty retreat and decisions about program development and changes will be based on the 
data collected. 

Procedures on Alumni Data Collection
Once a year the program conducts a survey of recent Alumni that graduated in the previous 
year. �is data is tracked to determine the pass rate on the national MFT exam, licensure 
rate, and employment rate or acceptance rate into PhD programs of our Alumni. �e data 
will be used to make program adjustments and will be reviewed each year by the faculty 
during the faculty retreat. 

MFT Program Advisory Board
�e MFT program meets with its Advisory board once a year to obtain formal and informal 
feedback. �is feedback is then used to inform updates and revisions to curriculum, 
program mission, goals, and outcomes. �e Advisory board is made up of Licensed MFT 
therapists and supervisors in private practice and community agencies representing diverse, 
marginalized, and/or underserved groups, a student representative and at least one alumni 
of the program. �e board will have no less than 7 and no more than 10 members serve at a 
time. Members will serve a 2- or 3-year term with the option of renewing for a second term. 
Feedback from the advisory board will be documented in the meeting minutes and data from 
surveys may also be collected yearly. �is feedback will be discussed by the faculty at their 
yearly retreat and will inform the faculty on program improvements and updates that need to 
be made to the program’s mission, goals and outcomes

MFT Program Student Representative
�e MFT program has two students serve as representatives of the student body. One 
student will represent the 1st year students and will be selected in the first semester of the 
program and one student will represent the second-year students in the program during Fall 
of their second year. Faculty will request self-nomination from students who are interested 
in serving as the student representative and faculty will determine who is selected. Student 
representatives provide updates to students concerning changes in the program and in the 
field of MFT. �e representatives are also the voice of the student body and are expected to 
solicit student concerns, suggestions, questions, and other feedback. �ey will have time on 
the agenda each month in faculty meeting to convey this information to the faculty. �e 
student representatives will also participate in the governance of the program by serving on 
the advisory board that meets once a year. 
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Policy and Procedures
Anti-Discrimination Policy

�e MFT Program abides by the University’s Anti-Discrimination Policy, as found in 
the current USF Graduate Catalog. In addition, faculty are invested in the personal and 
professional growth of students and developing an understanding and appreciation for 
diversity and inclusion is an important element of this growth. Diversity and inclusion 
includes, but is not limited to, ethnicity, relationship status, gender identity, health status, 
national origin, race, color, religion, spiritual values, gender, sexual orientation, SES, 
learning abilities, physical limitations, age, veteran status, belief systems, and academic and 
professional background. Respect for diversity and inclusion is embedded in the nature of 
the MFT Program at USF and the Program is committed to acknowledging and discussing 
issues of diversity and inclusion. �e importance of diversity and inclusion can be seen in the 
actual diversity and inclusion of our students, faculty, and supervisors as well as being evident 
throughout our curriculum, clinical training, agency partnerships, and educational outcomes.

Confidentiality of Technological Resources
�e MFT program uses Microsoft TEAMS for video conferencing and virtual supervision. 
�e licenses that USF holds with Microsoft TEAMS is HIPPA compliant. Students devices 
that have access to Microsoft TEAMS must be password protected and only accessible to the 
student. �e program also uses Supervision assist to conduct and record teletherapy session. 
Supervision assist software is also HIPPA compliant and all recordings must remain on the 
supervision assist platform and not downloaded to any device. Some field placement sites 
will provide their own HIPPA compliant software for conducting and recording teletherapy 
session. In that case students must follow the sites protocols for storage of confidential client 
recordings. We do not record practicum class.

First Day Attendance Policy
In the Marriage and Family �erapy Program, students are required to attend the first class 
meeting graduate courses for which they are registered. Courses will appear in Canvas. 
�ose unable to attend the first class session due to extenuating circumstances beyond their 
control must notify the instructor prior to the occurrence to request waiver of the first class 
attendance requirement. To avoid fee liability and academic penalty, the student is responsible 
for ensuring that he/she has dropped all undesired courses by the end of the 5th day of 
classes. All first day “no-shows” will be immediately dropped by the instructor via Canvas.

Code of Conduct
�e MFT Program expects all students to conduct themselves in a professional manner, 
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Non-Degree Seeking Student Policy
In order to take classes as a non-degree seeking student, the student must fall into one of the 
following categories:

a) 	 Accepted into the MFT program and may take RCS 6930 Addiction Treatment w/
Special Pop, or other eligible summer elective courses. 

b) 	Seeking their license in Florida and have a letter of deficiency from the Florida Board 
of Clinical Social Work, Marriage & Family �erapy, and Mental Health Counseling.

c) 	 A licensed therapist who is seeking to obtain designation as a Qualified Supervisor in 
Florida. 

Degree seeking students receive priority seating for all classes. Non-degree students are not 
guaranteed a seat even if they fall into one of the approved categories due to limited seating.

Independent Study
For an Independent Study during any semester, you must first obtain the consent of the 
professor who will supervise your work, by submitting the Independent Study Application. 
�is may be submitted to Greg Wance, who will secure the supervising faculty signature, 
prior to placing permits.

Portability of Degree
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Field Training Manual
Introduction

Introduction to Field Training
Field training is a critical component in the professional preparation of marriage and family 
therapists. Students gain a foundational knowledge of theory and techniques for treating 
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Affiliation Agreement
�e Program requires a signed affiliation agreement with all field sites that provide field 
training experiences for our students (see Appendix B1). Field sites need to be able to provide 
quality field experiences and supervision, maintain high ethical standards, and provide 
students the opportunity (with permission of clients) to obtain counseling tapes. In special 
circumstances where the MFT program has reviewed and approved a student’s regular 
employment site for practicum, an affiliation agreement is not necessary. 

Clinical Definitions
AAMFT Approved Supervisor

“An individual who has satisfied all of the academic, clinical requirements, and supervisory 
training requirements set by the AAMFT to be designated an AAMFT Approved Supervisor” 
(COAMFTE Accreditation Standards Version 12.5).

Case Consultation
Individual or group supervision in which you or another intern discuss clinical work without 
the use of observable data. 

Clinical Contact Hours
Clinical contact hours are defined as therapeutic meetings occurring in-person synchronously, 
either physically in the same location or mediated by technology, and be individual, 
relational, or group therapy in nature. Clinical contact hours may include co-therapy with 
a supervisor, other clinicians, or other interns at your site. Assessments may count toward 
accrued clinical contact hours if they clinical in nature. Phone calls, record keeping, and other 
activities are NOT considered clinical contact hours. Hours are counted in quarter hour units 
(e.g., 0.25, 0.5, 0.75, 1, 1.25, 1.5). A 50-minute clinical contact hour counts as one hour.

Clinical Supervision
Receiving input from a licensed mental health professional regarding an intern’s clinical work. 
Students will receive weekly clinical supervision from their site supervisor. In addition, your 
faculty supervisor will provide weekly systemic supervision in Practicum I-IV. Supervisory 
hours are counted in quarter hour units (e.g., 0.25, 0.5, 0.75, 1, 1.25, 1.5). A 50- minute 
clinical supervision hour counts as one hour. 

COAMFTE
Commission on Accreditation for Marriage and Family �erapy Education.

Faculty Supervisor
�e AAMFT approved supervisor or AAMFT approved supervisor candidate teaching the 
practicum course. �e faculty supervisor will be in communication with the site supervisor to 
assess student’s clinical practice. 

Field Placement Coordinator
�e MFT faculty member who is responsible for assisting with site placements, maintaining 
contact with site supervisors, and visiting field placement sites. If at any time you have 
concerns about your site (e.g., safety concerns, ethical concerns, concerns about obtaining 
clinical contact hours), it is your responsibility to contact the faculty supervisor and field 
placement coordinator as soon as possible.
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Field Placement Site
�e place or agency where you will conduct clinical work. �is includes places where clinical 
sites have agreements to work (e.g., home visits). 

Group Supervision
A type of clinical supervision in which three to eight interns meet with a supervisor to discuss 
clinical work. 

Individual Group Hour
A type of clinical contact hour in which the therapist meets with two or more clients at the 
same time who are otherwise non-related. (e.g., outpatient anxiety reduction group).

Individual Hour
A type of clinical contact hour in which one client is seen by the therapist(s).

Individual Supervision
A type of clinical supervision in which a supervisor meets with one or two interns. 
�ese hours may occur face-to-face or via virtual supervision methods, as needed. �e 
telecommunication platform must be encrypted, HIPPA compliant, and compliant with 
relevant state, federal, and provincial regulations for the location in which the clinical student 
therapist and supervisor are physically located. 

Live Supervision
Conducting co-therapy with a supervisor, having a supervisor observe you conduct therapy 
from behind a one-way mirror or through live video feed, or watching another intern 
conduct therapy while under the supervision of your site, or faculty supervisor. Your 
supervisor must be present when the therapy is conducted.

Observable Data Supervision
Live, video, or audio clinical supervision. Observable data supervision may occur in either 
individual or group supervision format. 

Relational Group Hour
“Group therapy can be counted as relational hours if those in the group therapy have a 
relationship outside of (above and beyond) the group itself. Conversely, group therapy 
sessions of otherwise non-related individuals are not considered as relational hours” 
(COAMFTE Accreditation Standards Version 12.5). 

Relational Hour
A category of direct clinical contact hours in which a clinician delivers therapeutic services 
with two or more individuals conjointly, who share an ongoing relationship beyond that 
which occurs in the therapeutic experience itself. Examples include family subsystems, 
intimate couple subsystems, enduring friendship/community support subsystems, and 
residential, treatment, or situationally connected subsystems.

Relational hours also may be counted with relational subsystems that include a person whose 
only available means to participate in the in-person therapeutic meeting is telephonic or 
electronic (e.g., incarcerated, deployed or out-of-town subsystem members.) (COAMFTE 
Accreditation Standards Version 12.5) 
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a minimum of 50% (200/400) clinical hours working with relationships. Site supervisors 
are encouraged to give our students ample opportunity to work with couples, families, and 
various relationships.

Field Experience Road Map
Students will be enrolled in Practicum courses I-IV throughout the duration of their 14-month 
field experience. �e student to faculty supervisor ratio is 8:1. Each practicum class will have an 
increased and progressive focus on clinical skill and conceptualization development. 

Practicum I (Summer 1)
•	 Implement and refine basic therapy skills and gain knowledge of field placement site.

•	 Direct Client Contact Hour Target: 50 total hours/ 25 relational

•	 Anticipated weekly onsite hours: 12-15 hrs/wk

Practicum II (Fall)
•	 Develop personal theory of change and integrate systemic theories into clinical work.

•	 Direct Client Contact Hour Target: 110 total hours/ 55 relational

•	 Anticipated weekly onsite hours: 12-15 hrs/wk

Practicum III (Spring)
•	 Enhance consistent and effective use of theory throughout course of treatment.

•	 Direct Client Contact Hour Target: 150 total hours/ 75 relational

•	 Anticipated weekly onsite hours: 15-20 hrs/wk

•	 Discussion of secondary site opportunities begins here if desired or needed. 

Practicum IV (Summer 2)
•	 Demonstrate mastery of advanced clinical skill and use of a theoretical framework to 

guide treatment through preparation and presentation of a Capstone Project. 

•	 Direct Client Contact Hour Target: 90 total hours/ 45 relational

•	 Anticipated weekly onsite hours: 15-20 hrs/wk

�e number of hours and specific schedule is determined between the student and field site 
based on their respective needs. �is is negotiated during the interview/contracting process 
and can be adjusted based on need. Please keep in mind that not all of the hours a student 
is at their field site will be reserved for seeing clients. Students will also be learning site 
procedures, documentation, researching presenting problems, remaining available for intakes, 
etc. �ese types of activities should not be the majority of what students are spending time 
doing, however it is considered part of their clinical training. Many students accrue clinical 
hours more slowly early in their clinical experience and then begin gaining clinical hours 
more quickly toward the middle and end of their clinical experience. �e hours guidelines 
listed above are in place to assist students and site supervisors in evaluating students’ 
progression toward their hours. 

Total Clinical Hour Requirements
Total 400 hours clinical face-to-face contact.

•	 Minimum 200 hours MUST be relational.

•	 Maximum 150 hours can be group therapy.
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Psychologists. Additionally, the site supervisor should have knowledge of the MFT program’s 
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Faculty Supervision Reporting
Students are expected to keep a weekly Faculty Supervision Reporting Form identifying the 
variety of faculty supervision experiences including a summary of the hours and types of 
supervision in IPT. See Appendix B7.

Student Self-Evaluation
Students are expected to complete a Student Self Evaluation Form at both the mid-term and 
the conclusion of the semester via IPT. See Appendices B9 & B10.

Site Evaluation
Students are expected to complete a Placement Site Evaluation Form at the conclusion of the 
semester in IPT. See Appendix B8. �e evaluations will be reviewed annually and any area on 
the evaluation that falls below a three will be discussed at the clinical team meeting. If necessary, 
the Field Placement Coordinator will reach out to the site to explore ways to strengthen the 
field placement experience at that specific site. 

Professional Conduct in the Field
Professional Ethics

Students are expected to conform to the AAMFT code of ethics and follow the prescribed 
ethical decision making model contained in Appendix C2. A link to the Code of Ethics can be 
found in Appendix C1.

Safety and Risk Reduction
Providing services to clients or their families in an office, home, or agency setting inherently involves 
some risks. Students should remain aware of safety protocols at their sites and have risk reduction 
plans, as they need to be vigilant about prevention. Field placement sites should have written 
policies and procedures to deal with all situations that may involve potential risks (e.g., home visits, 
weekend services, hostile clients, HIV clients, drug abusers, clients with criminal records). Students 
should be made aware of the site policy for calling 911 or requesting staff assistance. 

No USF MFT student will be permitted to transport clients in their personal vehicle, nor 
be the independent clinician deciding about issues such as a Baker Act, threats of suicide, or 
homicide. Procedures regarding how to notify and when to call 911 must be in place for these 
and other situations. �ese policies should be in writing and explained to the student prior 
to engaging in services. �e student will develop a written emergency plan with their site 
supervisor and make sure it is always accessible while engaging in field experience. �e site is 
responsible to provide training to the student; however the student is responsible to be aware of 
safety training and ensure that they receive it. 

In the event that a student ever feels unsafe or are concerned about site safety/emergency 
procedures, contact both your site and faculty supervisor as soon as possible. 

Liability Insurance
All students are required to maintain professional liability insurance. Each student in the MFT 
program is covered through the University of South Florida Health Sciences Center Self-
Insurance Program pursuant to Florida Statutes §§768.28 and 1004.24. Such professional liability 
protection has limits of $1,000,000 per claim and $3,000,000 per occurrence. USF will maintain 
such insurance in effect at all times that students are assigned to a field placement agency, which 
includes between consecutive semesters. �is certificate can be provided directly to the site by 
contacting our program administrative assistant, or the field placement coordinator. 
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Client Care Between Semesters
In order to provide continuity of care to clients, students may take no more than 2 
consecutive weeks of planned time away from their field site during the course of their field 
placement experience. Students are required to discuss a plan for their clinical schedule 
during semester breaks with site supervisors prior to the end of each semester. Faculty 
supervision will continue to be scheduled during each week that occurs outside of the 
semester dates.

Procedures for Field Experience Difficulties
If the student has concerns about their progress toward the clinical hour requirements or 
has concerns about their site please talk with the site supervisor first, followed by the faculty 
supervisor. If there are continued concerns, make an appointment with the field placement 
coordinator to discuss. Additionally, if the student is having difficulties with staff, other 
interns, or therapists, talk to that person directly first and then, if not resolved, consult with 
the site supervisor. If the concern continues to remain unresolved, please contact your faculty 
supervisor and/or field placement coordinator. 

If the site supervisor has concerns about student progress, please bring it to the student’s 
attention. Next the site supervisor may contact the faculty supervisor and the field placement 
coordinator. �e program will work with the student and site to resolve the issues. If it is 
determined by the site or faculty supervisor that a student is having significant difficulties 
with performance, the student will be asked to attend a remediation meeting with the 
core MFT faculty. Please refer to the Student Success and Retention Policy in the student 
handbook for the details on the process and steps of remediation. 

When a student accepts a field placement site and has signed the Field Placement 
Commitment Form, the student has made a commitment to their site. Students are expected 
to fulfill their obligations to the field placement site during the period of time negotiated in 
the Field Experience Contract. �us, only in rare circumstances when steps toward resolution 
have been exhausted and after consulting with on-site supervisor(s) and MFT program 
contacts, can a student withdraw from their field placement site. When all parties agree 
that withdrawal is the only viable option, a student should provide a minimum of 2-weeks’ 
notice to his/her site supervisor following verbal notification with written notification. It 
is important for the clients, site-supervisor, the student, and the MFT Program that an 
appropriate, ethical withdrawal occurs. 

�e MFT program reserves the right to remove a student from his/her/their placement at 
any time during the field placement experience. Some examples of times when this may 
be necessary would include: if the student is not receiving adequate clinical hours and/or 
supervision; if the student is being placed in danger; if the student is asked to take actions 
out of line with the 2015 AAMFT Code of Ethics; if the student is behaving unethically; if 
the student is not following onsite procedures; if the site is not willing to comply with the 
requirements of the clinical experience. Except in cases of imminent harm to the student, the 
MFT program will attempt to resolve issues with the site before the student is removed. 

Please see the graduate catalog section University Academic Policies and Resources regarding 
procedures for university grievances. 
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Appendix A1: Program Timeline and Important Dates 
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Appendix B1: Affiliation Agreement
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Appendix B3:  Field Placement Commitment Form 

www.usf.edu/MFT

� � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � 
 � � � � � � � � 
 � � � � � � � � � � 	 � � � � � � � � 	 � � � P u b  0 7 / 2 0 2 0Field Placement Commitment FormStudent Name:    UID#:  

Student USF E-Mail:  Placement Site:    Site Address:  
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Appendix B5: Counseling Supervision Contract

Counseling Supervision Contract�
�

The Counseling Supervision Contract serves as verification and description of the counseling supervision 
responsibilities among the Student, the Site Supervisor, and the Field Placement Coordinator.  A MFT 
program faculty member, assigned to each practicum student, coordinates the student’s field experience. The 
Counseling Supervision Contract is completed by all students and site supervisors prior to entering the 
practicum experience.  
 
I.�Purpose, Goals, and Objectives: 

�

a.� Monitor and ensure welfare of clients seen by Student 
b.� Promote development of Student's professional identity and competence 
c.� Fulfill academic requirement for Student's Practicum courses I-IV.  
d.� Fulfill requirements in prep Fnt�t  f St udFn t il
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Appendix B5:  Counseling Supervision Contract – Page 2 of 3

•� #<=,-6<�1;�+7>-:-,�=6,-:�%#�C;�41)*141<A�16;=:)6+-���
•� �1-4,�!4)+-5-6<�:-9=1:-;�8:7.-;;176)4�*-0)>17:�)<�)44�<15-;��
•� #<=,-6<�),0-:-;�<7�<0-��5-:1+)6��;;7+1)<176�.7:��)::1)/-�)6,��)514A�$0-:)8A��7,-�7.�

�<01+;��
�

*�� Site Supervisor:�
•� !:7>1,-�;<=,-6<�?1<0�)584-�7887:<=61<A�.7:�,1:-+<�+41-6<�+76<)+<�16+4=,16/�*7<0�16,1>1,=)4�)6,�
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Appendix B5:  Counseling Supervision Contract – Page 3 of 3

I
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Appendix B8: Placement Site Evaluation Form

www.usf.edu/MFT
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Appendix B10: Student Self Evaluation II - IV

Student Self Evaluation Practicum II & IV
Student Name:    USF Faculty Supervisor:  

Agency and Field Supervisor:    

Semester:      Midterm   Final Practicum:  

These evaluations are designed to provide students with developmentally appropriate feedback regarding their strengths and areas for growth related 
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Below Target On Target Above Target

Systemic Conceptualization and Skills

  
14. Ability to define relational problems in systemic terms and formulate systemic hypotheses while 

considering contextual dynamics (e.g., gender, race, culture, ethnicity, sexual orientation, social context, 
religion, age).

  
15. Ability to effectively use relational therapeutic skills (e.g., identify and appropriately interrupt negative 

relational patterns, explore client stories with curiosity and respect, use circular questions, identifies 
client strengths and resources with consideration to contextual factors). 

  

16. Ability to use systemic theory/MFT models in the development of effective treatment plans for 
individuals, couples, and families, as well as in the timing, selection, and carrying out specific 
interventions including homework tasks consistent with cultural and contextual dynamics, practice 
setting, and goals of treatment plan.  

   17. Able to distinguish between content and process and spends most of the time focused on process

  
18. Utilizes experiential techniques with individuals and families as appropriate (e.g., enactments, family 

sculpting, play therapy methods).

Additional Comments: 

Please list student’s areas of strength (required):

Please list student’s areas of growth (required):

Please include a brief narrative discussing any scores that fall below target (required):

Additional comments (optional):

Student Signature:        Date  

Supervisor Signature:        Date  

www.usf.edu/MFT
�
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Appendix B11: Site Supervisor Evaluation Practicum I

Site Supervisor Evaluation Form Practicum I
Student Name (print)   USF Faculty Supervisor:  

Agency and Site Supervisor:    

Semester:      Midterm   Final Practicum:  

Directions: Please rate the student in relation to your expectations of a 1st semester therapy student intern performance. Use the following scale in 
making your evaluation of the student: (1) Demonstrates no evidence; (2) Demonstrates marked deficiencies in this area; (3) Demonstrates some 
deficiencies in this area; (4) Performance average in this area; (5) Performance above average in this area; and N/A –Not Applicable or not rated.



MFT Student Handbook – August 2024	 45

Appendix B12: Site Supervisor Evaluation Form Practicums II-IV

Site Supervisor Evaluation Practicum II & IV
Student Name:    USF Faculty Supervisor:  

Site and Field Supervisor:    

Semester:      Midterm   Final Practicum:  

These evaluations are designed to provide students with developmentally appropriate feedback regarding their strengths and areas for growth related 
to their clinical work. It is expected for students to have variations in their scores based on their skill level and practicum setting. Evaluate the student 
based on their current developmental level as a student intern in either practicum II, III, or IV. Please make sure to provide written comments with 
further explanation at the bottom regarding any skills marked “below target”.  

Below Target On Target Above Target

Legal and Ethical Practice

  
1 .Appropriately applies AAMFT code of ethics and Florida law to the practice of marriage and family 

therapy, as well as utilizes an ethical decision-making model when dilemmas emerge.

  
2. Professional conduct (ex. obtaining consent to treatment, informing clients and legal guardians of 

limits to confidentiality, timely and accurate record keeping, punctual, appearance, respectful of others, 
and sets appropriate boundaries) 

Use of Supervision

   3. Ability to solicit, receive, integrate, and utilize feedback from clients, peers, instructors, and supervisors.

  
4. Monitors attitudes, burnout, and personal problems to insure they do not impact the therapy process 

adversely or create vulnerability for misconduct.

  
5. Demonstrates an awareness of his/her own belief system, values, family of origin, boundaries, cultural 

context, biases, and own experiences in the therapy room and supervision and how they impact their 
clinical work.

  
6. Preparedness for and engagement in supervision (e.g., identifies personal goals for supervision, is 

aware of own strengths and areas for growth, actively participates in practicum by providing and 
accepting constructive and systemic ideas)

   7. Demonstrates flexibility when forming hypotheses and is open to other perspectives.
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Appendix B14: Preparation for Graduation

www.usf.edu/MFT
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Appendix C1: AAMFT Professional Code of Ethics

https://www.aamft.org/Legal_Ethics/Code_of_Ethics.aspx
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