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I. GENERAL INFORMATION 
This handbook describes important policies and procedures related to the USF 
Department of Communication Sciences and Disorders Doctor of Audiology (Au.D.) 
program. Please refer to the USF Graduate Catalog for further details and for a 
complete listing of Graduate School and College policies:  

https://catalog.usf.edu/  
   

A number of other resources on the USF website will be of use to you during your 
graduate studies. A listing of a few of these key resources is provided below. 
 

USF Graduate School – https://www.usf.edu/graduate-studies/ – The Graduate 
School’s website contains a variety of resources for graduate students at USF – the 
Graduate Catalog, policies and procedures, possible funding opportunities, forms, 
and much, much more. 

College website – https://www.usf.edu/cbcs/ – The College website has a nice 
section for graduate students, with links to forms and scholarship opportunities.  It 
also contains news items and upcoming events that may be of interest to Au.D. 
students.   

Department website – https://www.usf.edu/cbcs/csd/ – The Department website 
is the most up-to-date source of information regarding activities in the department. 
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Lutfi, Robert rlutfi@usf.edu 813-974-4630  PCD 3021 
Ozmeral, Erol eozmeral@usf.edu   PCD 4008 
Rallapalli, Varsha vrallapalli@usf.edu 813-974-9794  PCD 3019 
Ralston, Sherry sralston@usf.edu 813-974-9828  PCD  
Rogers, Catherine crogers@usf.edu 813 974-7423  PCD 4012 
Walton, Joseph jwalton1@usf.edu 813-974-6493 813-974-4080 PCD 4021B 
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class attendance requirement. Students who add courses or late-register during the first 
week of classes will not be on the Canvas roster and, therefore, will not be dropped for 
non-attendance by the instructor. To avoid fee liability and academic penalty, the 
student is responsible for ensuring that he/she has dropped or been dropped from all 
undesired courses by the end of the 5th day of classes. 
 
VII.  ACADEMIC ADVISING 
All students are assigned a faculty advising team based on their year in the program, 
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by law. USF protects its faculty, staff, and students from discrimination and harassment 
based on sexual orientation, as well as gender identity and expression. USF is also 
committed to the employment and advancement of qualified veterans with disabilities 
and veterans protected under the Vietnam Era Veterans’ Readjustment Assistance Act, 
as amended (VEVRAA).  Please refer to the webpage maintained by the Diversity, 
Inclusion & Equal Opportunity Office for more information: 
 https://www.usf.edu/diversity/  
Furthermore, the Au.D. program at USF complies with all applicable laws, regulations, 
and executive orders prohibiting discrimination towards students, faculty, staff, and 
persons served in the program’s clinics. This includes prohibitions on discrimination 
based on any category prohibited by applicable law but not limited to age, citizenship, 
disability, ethnicity, gender identity, genetic information, national origin, race, religion, 
sex, sexual orientation, and veteran status.  
 
IX. ACADEMIC INTEGRITY 
Students are required to read and comply with USF’s policy on the Academic Integrity of 
Students (see USF Regulation 3.027 at https://usf.app.box.com/v/usfregulation3027 and 
note the sections that specifically pertain to graduate students). A few items from that 
policy are highlighted below; however, students are responsible for the entire policy.  
 
Each student is expected to earn his/her degree on the basis of his/her own personal 
effort. Consequently, any form of cheating on examinations or plagiarism on assigned 
papers constitutes an unacceptable violation of academic integrity. This cannot be 
tolerated in the University community and will be met with academic sanctions, 
according to the seriousness of the offense, in conformity with this rule.  
 
Academic sanctions in response to academic dishonesty will depend on the 
seriousness of the offense and may include receipt of an "F" or "Zero" on the subject 
paper, lab report, etc., an "F" in the course, suspension or expulsion from the University. 
The University drop and forgiveness policies shall be revoked for a student accused of 
academic dishonesty. The internal transcript of a student who is awarded an "F" for 
academic dishonesty will read "FF." Graduate Students who are assigned an “FF” grade 
will be academically dismissed from the university and will not be eligible to apply to any 
Graduate program at USF.  Notice that dismissal for reasons of academic dishonesty 
may be reflected on the student's transcript.  
 
Faculty of the AuD program who become aware of academic dishonesty by a student 
are required to report that behavior to the Audiology Program Director.  Upon receiving 
such a report, the Program Director will notify the student to schedule a meeting 
between the Program Director, the student, and other relevant parties (if any) to discuss 
the behavior in question.  If the behavior occurred within a course, the course 
instructor(s) will determine the academic sanctions.  If the behavior occurred outside a 
course, the Program Director will determine sanctions in consultation with the full AuD 
faculty.  In either case, the behavior is also considered unprofessional and will be 
handled according to the program’s policy on professionalism, described below. 
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X. ACADEMIC PROBATION AND MAINTENANCE OF GOOD STANDING 
Graduate students must maintain an overall average of 3.0 (“B”) in all courses and clinic 
assignments and must meet the program requirements to be considered “in good 
standing.” No grade below “B-” will be accepted toward a graduate degree. All grades 
will be counted in computing the overall grade point average (GPA). Any student who is 
not in good standing at the end of a given semester will be placed on probation and any 
graduate assistantship held by the student will be revoked. Notification of probation will 
be made to the student in writing by the department, with a copy to the College Dean 
and the Dean of Graduate Studies. At the end of the probationary semester, the 
Department will review the student’s GPA. If the GPA has not improved during the 
probationary semester, the Department will recommend dismissal from the degree 
program. The Dean of Graduate Studies, upon recommendation by the Dean of the 
student’s college, may dismiss the student from a degree-seeking status after one 
semester of probation. The inability of a student to achieve a passing cumulative GPA 
after two consecutive semesters of probationary status will result in termination, 
regardless of whether the GPA has improved during the probationary period.  
 
XI. INCOMPLETE GRADES 
An “I” grade indicates incomplete coursework and may be awarded to graduate 
students at the discretion of the instructor, only when a small portion of the student’s 
work is incomplete and only when the student is otherwise earning a passing grade. 
The course instructor and student must draft and sign a contract that describes the work 
to be completed, the date it is due, and the grade earned including the zero for the 
incomplete portion. The instructor will be required to complete the I-Grade Contract 
online when posting the semester grade at the end of the term, identifying the remaining 
coursework to be completed, the student’s last day of attendance, and the percent of 
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course (SPA 6392), which all students take during the first semester of the Au.D. 
program. The discussion of professional behavior in this course will include the 
implications of professionalism for the range of interactions (with other students, faculty, 
clerkship and externship supervisors, patients and their families) and specific situations 
that the student may encounter during the AuD program. 
 
Finally, professional behavior with respect to clinical activities, and interactions with 
clinical supervisors at in-house and external clinical sites, will be discussed as part of 
the Clinic orientation meetings that occur at the beginning of each semester starting in 
the second year of the program.  
 
Instances of unprofessional behavior related to clinical coursework will result in a grade 
deduction in those courses.  Similar grade deductions for unprofessional behavior may 
also be implemented in other (non-clinical) courses at the discretion of the course 
instructor.  Policies regarding unprofessional behavior, and its potential impact on the 
course grade, are described in the syllabus for each course. 
 
Faculty of the AuD program who become aware of unprofessional behavior by a student 
are required to report that behavior to the Audiology Program Director (if the Audiology 
Program Director is the first to become aware of unprofessional behavior, he or she is 
required to report it to the Hearing Clinic Director).  Upon receiving such a report, the 
Program Director will notify the student to schedule a meeting between the Program 
Director, the student, and other relevant parties (if any) to discuss the behavior in 
question.  Depending on the nature and seriousness of the behavior, the student may 
be (1) required to complete educational activities to increase his/her awareness and 
knowledge of professional behavior, (2) required to take specific steps to make amends 
for the behavior(s), or (3) dismissed from the Au.D. program.  In addition, any student 
who demonstrates a pattern of unprofessional behavior (three or more separate 
instances) during the course of the program will automatically have his/her case 
reviewed by the full Audiology faculty and may be dismissed from the program. 
 
C. Audiology Doctoral Project (ADP) 
The goal of the Audiology Doctoral Project (ADP) is provide the student with a research 
experience that will allow them to become a better consumer of research and give them 
basic tools that may be applied to generating clinical research in their future 
professional careers.  In the typical case, the plan for the ADP will be developed by the 
student and the Chair of the ADP Committee during the Research in CSD course (Fall 
semester of the second year).  During the semester(s) following the Research course, 
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study. In exceptional cases, the student may be permitted to complete the ADP during 
the beginning of the fourth year of the program; however, in all cases, the Grand 
Rounds / Research Day presentation and final ADP document must be completed at 
least one semester prior to graduation. 
 
ADP Seminar and Directed Research 
The ADP requires a minimum of 3 credits of ADP Seminar and a minimum of 3 credits 
of Directed Research.  The first semester of ADP seminar is taken when students are 
ready to select a mentor and a research area (typically the first summer/beginning of the 
second year), the second semester is taken the semester immediately after completion 
of the Research in CSD course (typically the spring of the second year), and the third 
semester is the one in which the student makes his or her presentation at Grand 
Rounds / Research Day. Students are required to be enrolled in ADP seminar when 
they present at Grand Rounds / Research Day; if the presentation is not successfully 
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Director. The 
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13. PDF Format - The final ADP document must be converted to PDF format. This 
can be done using Adobe Acrobat in the office of a faculty member.  

14. Archiving - The ADP in PDF format is submitted to the Audiology Program 
Director for archiving. Submission should occur prior to the start of Externship 
and must occur at least one semester prior to graduation in order to insure on-
time graduation. 

15. The IRB/IACUC must be notified as to the outcomes of the project (if IRB/IACUC 
approval was needed for the study). 

16. Once IRB/IACUC is notified, the Committee Chair will notify the Program Director 
for Audiology that the ADP is completed.  

17. The student is responsible for knowing all of the deadline dates for the term in 
which they expect to graduate.  

18. At graduation, typically the chair (or co-chair) of the ADP Committee hoods the 
student. If the chair/co-chair are unavailable to perform the hooding, the student 
may consult with his/her committee to select an alternative hooder.  

 
D. Course and Clinic Hour Requirements  
Specific course requirements for the doctoral degree in Audiology are listed on the 
advising form in the student’s permanent file.  This form is reviewed and updated at 
each advising meeting. The University of South Florida Division of Graduate Studies 
has a number of regulations and requirements that apply to all graduate degree 
programs. These are found in the University Graduate School Catalog. The student 
should read that section and become familiar with the content. Particular attention 
should be paid to the pages regarding Incomplete Grades and Academic Integrity. 
 
Enrollment expectations 
Time to completion for this program is 11 semesters, including summers.  Please be 
aware that full-time enrollment is expected throughout all 11 semesters.  Generally, 
part-time study or other deviations from the prescribed course sequence is not 
permitted except under the following circumstances: 

1) A student who has not demonstrated the necessary pre-requisite knowledge for 
one or more courses but is currently following a faculty-approved plan to address 
shortcomings (e.g. Clinical Assistance Plan, Remediation plan, retaking a course 
to achieve a B- or better, etc.) 

2) A student who requests part-time status by contacting the AuD Program Director 
and receives approval to enroll part-time by a majority vote of the entire 
Audiology faculty.  In order to make such a request, the student must provide the 
AuD Program Director with a proposed alternative plan of study (documenting 
how and when all program requirements will be met) that is supported by at least 
one faculty member.   

 
Program of Study 
The current program of study can be found in the graduate catalog.   Visit 
https://usf.edu/grad-catalog-audiology-aud and scroll to the section on “Curriculum 
Requirements.”  
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Grades of C+ or less  
• Graduate Coursework – All students must earn a B- or better in each graduate 

course. Failure to do so will require that the student repeat the course.  Grade 
forgiveness may not be used at the doctoral level.  

• The Department of Communication Sciences and Disorders maintains high 
standards in its Graduate Programs and grades of “C+” or less are not 
consistent with this standard. Therefore, any student who receives two grades 
of “C+” or lower will be excused from graduate study.  

• Clinical Hours – All majors must earn B- or better in each clinical assignment. If a 
student earns a grade of C+ or below, the clinical supervisor will not approve the 
clinic hours accumulated that semester and the student will not receive credit for 
those hours.  

• If any student earns a failing grade in clinic and/or is placed on a clinical assistance 
plan (CAP), the student’s case will be reviewed by the audiology clinical faculty and 
the Au.D. Program Director so that the individual needs of the student may be 
addressed in the most comprehensive way. 

 
Clinic Hours – Year 2 on-campus (Clinic I, II, III)  
Students will be assigned to clinic slots in the USF Speech Language and Hearing 
Center. Prior to this assignment, students MUST successfully complete Clinic Lab I, 
Clinic Lab II, and the first year examination. Failure to successfully complete all three of 
these pre-requisite requirements will delay the beginning of on-campus clinical 
assignments by one year, and delay graduation. Clinics I, II, and III are typically 
completed in the semesters as shown below. Please note that the number of scheduled 
weeks of clinic within a term and clinical hours are considered “minimums” which must 
be met in order to obtain a grade for the course. Faculty reserve the right to extend 
clinic to the full number of weeks within a semester and the number of hours per week 
will often be more than the minimum. 
 
Summer Semester: Minimum of 8 weeks@ 6 hours/week 48 hours minimum 
Fall Semester: Minimum of 12 weeks @ 6 hours/week 72 hours minimum 
Spring Semester: Minimum of 12 weeks @ 6 hours/week 72 hours minimum 
   Total      192 hours minimum 
 
Clinic Hours – Year 3 off-campus (Clerkship I, II, III)  
Students will rotate through a sequence of clinical settings designed to provide a variety 
of clinical experiences (e.g., adult diagnostics, pediatric diagnostics, adult hearing aids, 
pediatric hearing aids, vestibular evaluation/treatment). Prior to this assignment, 
students MUST successfully complete Clinic I, Clinic II, Clinic III, and the second year 
examination. Failure to successfully complete all three of these pre-requisite 
requirements will delay off-campus clerkship assignment by one year, and delay 
graduation.  
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the entire year. Please be aware that an individual site may expect more weeks or 
hours than are listed. Students are responsible for any costs associated with 
fingerprinting and/or background checks if they are required by a clerkship site. 
 
Summer Semester: Minimum of 10 weeks @ 10 hours/week 100 hours minimum 
Fall Semester: Minimum of 14 weeks @ 10 hours/week 140 hours minimum 
Spring Semester: Minimum of 14 weeks @ 10 hours/week 140 hours minimum 
   Total      380 hours minimum 
 
Clinic Hours – 
   Total
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Students may add these courses to their regular program of study anytime during their 
first three years (although it is recommended that Phonetics is completed in Spring of 
Year 1).   All students must complete both requirements by Spring semester of 
Year 3. Students who have not completed these requirements will not be 
permitted for Year 4 summer externship courses.  
 
F. Observation Hours 
All students, regardless of academic background, must have completed 15 hours of 
audiology clinical observation by the end of the first semester of the Au.D. program. 
These observation hours must be signed off by a licensed and ASHA certified 
Audiologist.   
 
G. Examinations 
Students in Audiology will be evaluated at the end of each year of course work. The 
purpose of these examinations is twofold:  1) to determine eligibility for continuation in 
academic coursework and practical experiences; and 2) to determine areas of 
weakness to be addressed through further study by the student.  
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results requires at least 6 weeks. S
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Remediation for academic course competencies typically involves independent study 
and remediation for clinical course competencies typically involves additional 
supervised clinical experience. 
 
XVIII. GRADUATION REQUIREMENTS 
Graduation is not an automatic process that occurs as a result of completing the final 
course or practicum assignment. It is the student’s responsibility to initiate the process 
by applying for graduation via the Registrar’s website and in compliance with the 
deadlines listed there. The student must separately apply for the commencement 
ceremony via links from the Registrar’s website.  
 
Prior to applying for graduation and commencement, the student must make an 
appointment with his or her assigned Advisor and the Academic Program Assistant to 
review his/her academic file and confirm that all Department and University 
Requirements for graduation have been met.  Subsequent to this, and at least one 
semester prior to the end of the student’s final semester, he/she must make an 
appointment with the Academic Program Assistant to begin the process of the 
Certification for Graduation (or Graduation Checkke
-0.002 Tw -28(o)10 ()2 (h )6 ( (c)4 v)4 (er)7 (s)4 (i)6 (t)29ior gpr
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the emphasis of preparation; a person who meets the requirements in both professional 
areas may be awarded dual Certification. This certification is optional but often eases 
the process of licensure in some states and/or portability from state to state. Ultimately, 
it is state licensure that allows practice, not the CCC.  
 
Graduates from this program meet all current ASHA/State of Florida requirements for 
coursework and clinical experience; therefore, the process of applying for the 
CCC/licensure is greatly simplified. Students should see the Academic Program 
Assistant for additional information prior to the completion of their CCC/licensure 
application(s).  
 
Students who wish to obtain licensure in the State of Florida must complete the 
application as described on the Florida Department of Health website 
(https://floridasspeechaudiology.gov/licensing/audiologist). Requirements for licensure 
in the State of Florida are: 1) doctoral degree with a major emphasis in audiology; 2) 
applicants who earned a doctoral degree from an approved program conferred after 
January 1, 2008, must complete seventy-five (75) semester hours; 3) 300 clock hours 
supervised experience with at least 200 of the 300 hours in the area of audiology; 4) 
eleven months professional employment experience; 5) passing of the Educational 
Testing Services Praxis Series Examination; and 6) two hours training in Prevention of 
Medical Errors. 
 
A student who wishes to obtain the CCC-A is responsible for completing the ASHA 
Certification application and for obtaining the necessary information and signature 
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