
COEDU Travel Request Form Today’s date: 
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Airfare��comparisons��are��required��when:��
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�x USF��Tampa��Campus��business��travelers��fly��from��an��airport��other��than��Tampa��or��to��an��airport��that��is��not
the��closest��commercial��airport��to��the����usiness����vent��location

�x Booking��two��one�rway��plane��tickets��instead��of��a��round��trip��ticket
�x A��traveler��chooses��to��drive���Œather��than��fly.��Mileage���Œ���]�u���µ�Œ�•���u���v�š���]�•���š�Ç�‰�]�����o�o�Ç���o�]�u�]�š�������š�}���š�Z�������u�}�µ�v�š

that��would��have��been��allowed���(�}�Œ���š�Z�������Z�����‰���•�š�����À���]�o�����o�����(�o�]�P�Z�š�•�X
�x ��b e e n ��fly.


