


Contact Information

Physical Address:
Counselor Education Program University of South Florida
4202 East Fowler Avenue, EDU 158
Tampa, FL 33620

Website:
https://www.usf.edu/education/areas-of-study/counselor-education/index.aspx
Email: ileadeducation@usf.eduhollisd@usf.edu
Telephone: (813) 974-3463
Fax: (813) 974-5423

Postal Address:
University of South Florida
Department of Leadership, Policy, & Lifelong Learning (LPLL)
4202 East Fowler Avenue, EDU105
Tampa, FL 33620
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Mission and Values of the Counselor Education Program

Mission Statement
The mission of the Master’s Program in Counselor Education is to prepare interpersonally skilled
and culturally competent professional counselors who facilitate the personal-social, academic,
and career growth and development of those they serve as well as enrich the quality of their
student/ clientele lives by assisting then to overcome or re
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mailto:koyuncu@usf.edu
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mailto:ctopdemi@usf.edu
mailto:esdavis1@usf.edu
mailto:clancaster2@usf.edu
mailto:hrault@usf.edu


Admissions Process

Applications need to be completed online via the website and sent to Graduate Admissions.
https://secure.vzcollegeapp.com/usf/default.aspx?cid=87&ltid=1 All requirements below are
to be sent directly to the Counselor Education Program. Please call 813-974-3463 if you have
any questions

N
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reconsideration is warranted. The student should contact the program secretary for the
appeals form.

5. Deferrals
Students who decide to defer their admission may do so for one year by requesti



provided the department offering the course approves the waiver, and provided the student still
enrolls in the minimum number of hours required for the USF degree.

Credit from USF: USF Non-Degree Seeking "Special Student Credit Hours". No more than 12
semester hours of credit earned as a non-degree seeking or special student at USF may be
applied toward the master's degree requirement. Prospective students to the program may take
up to 12 hours in non-degree seeking status; however, this is not a factor in admission
decisions.

Transfer of Credit for MHS 6006, MHS 6400 and MHS 6800:
The CEP program will consider transfer requests for these courses if (a) the courses were
taken from a CACREP-accredited program, (b) the faculty member from that program contacts the
USF Counselor Education Program Coordinator with a formal request for the transfer, and (c) the
student supplies a videotape presentation of skills and/or other course products. In
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admission, the department accepts students as professionals and expects them to act in accord
with the highest professional standards.

The most common manifestation of professionalism is adherence to professional ethical
standards such as those of the American Counseling Association and its divisions, the National
Board of Certified Counselors, , and the American School Counselor Association. Some of these
standards are provided in Appendix A of this handbook.

Professionalism encompasses more than just adherence to ethical and/or other written
standards. It includes appropriate and effective manners of interacting with people, manners of
personal conduct and self-presentation, and respect for people, property, and processes. If at
any point students have any concerns about appropriate professional behavior for themselves or for
others, their faculty advisor should be contacted immediately. If unable to contact their faculty
advisor, or the faculty advisor is not the appropriate contact person for the situation, students
should contact the program coordinator or department chairperson. Students should not feel
forced to evaluate the situation by themselves, rely on the opinions of other students, or
hesitate to contact a faculty member.

Professional Organizations

One of the ways professionals manifest this comprehensive involvement is through becoming
active members of professional organizations and associations.

Counselor Education students are encouraged to join a professional organization and to become
involved in the organization. As a member of a professional organization, students are entitled to
benefits including: (a) publications, including journals and newsletters, (b) reduced registration
rates for attendance at professional meetings (e.g., conventions and workshops) and (c) member
services that include legal defense funds and library resources. By being involved in a
professional association, students increase their network and are also involved in shaping the
profession.

National Professional Organizations
The diversity of interests and areas of expertise among the professions represented by programs
in the department are reflected in faculty and student memberships in several national
professional organizations. These organizations include the:

● American Counseling Association (ACA) www.counseling.org
ACA Code of Ethics https://www.counseling.org/resources/ethics

● American School Counseling Association (ASCA) www.schoolcounselor.org
Ethical Standards for School Counselors
https://www.schoolcounselor.org/About-School-Counseling/Ethical-Legal-Responsibilities

State Professional Organizations
Each of these national organizations has a state-level counterpart, such as the:

● Florida Counseling Association (FCA) www.flacounseling.org
● Florida School Counselors Association (FSCA) http://www.fla-schoolcounselor.org/

15

http://www.counseling.org/
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/student-affairs/leadership-civic-engagement/student-organizations/index.aspx
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/undergrad/academic-success-center/
/student-affairs/counseling-center/what-we-do/counseling-main.aspx
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the student register for at least another three (3) semester credit hours during a subsequent
academic term.

Time Limitations
The Graduate School requires that students complete a master’s degree program in no more
than five years.

Endorsements and Records
Students should maintain copies of all records and course syllabi for future use. The program
keeps student records for five years. The CEP may not be able to verify



all students with email accounts. For information about se

/it/


If a student desires to change an approved program plan, the student should photocopy the
original form and present this along with a letter explaining the request to the advisor. The
advisor or program assistant will provide the appropriate new form. The advisor will then sign the
new









Table 3: Criteria and Rubric for Evaluating Student Performance

Below Fair Target



● Was unwilling to



● Ignored supervisory



● Endangered the safety and
the well-being of client

● Required extra supervision
and was responsive to
supervisor support

● Appropriately safeguarded
the confidentiality of clients.
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Student Retention Policy
The CEP, consistent with other counselor and professional training programs, evaluates the
development and progress of its students. Evaluation takes place on two levels. One level of
student evaluation is required in each course on the basis of attainment of specified
performance objectives as stated in the syllabus. In addition, over the past decade, the
counseling profession has become aware of the need to implement a second level of
assessment, a holistic evaluation, monitoring the development of the program's major training
goals for the students (Baldo, Softas-Nall, & Shaw, 1997; Frame & Stevens-Smith, 1995).

The CEP adheres to and expects the behavior of its students to be in accordance with specific
guidelines delineated in the major ethical codes of the counseling and related professions:
Ethical Standards, Standards of Preparation, and Professional Conduct Codes of organizations
and associations such as the American School Counselor Association, Association for
Counselor Education and Supervision, American Counseling Association, National Board for
Certified Counselors, National Academy of Certified Clinical Mental Health Counselors, Council
for the Accreditation of Counseling and Related Educational Programs, and the American
Psychological Association.

Purpose
Protection of student rights and the responsibility of faculty to maintain the highest quality in the
training of professional counselors contribute to the need to carefully evaluate professionals in
training.

Student Rights
A major aspect of effective training is to provide meaningful feedback and opportunity to correct
deficiencies. Students are entitled to expect this as part of the training for which they enrolled.
Students are additionally entitled to appeal negative decisions of faculty related to their
continuation in the program.

Professional Responsibilities
It is the responsibility of the faculty to augment the profession through the training of qualified
and competent counselors. The faculty is charged with this by the state of Florida and by the
counseling profession. It is further the charge of the faculty to train practitioners who will provide
ethical and competent services to the public.

Three Skill Areas
The holistic evaluation of students is based on three skill areas acknowledged to be requisite for
successful implementation of the role of professional counselor:

1. Academic Competencies: writing and grammatical skills, oral communication skills,
research skills, computer skills, completion of academic assignments, understanding
and integrating counseling theories and content areas

2. Counseling Skill Competencies: listening skills, capacity for empathy, appropriate verbal
skills and usage, accurate assess a el
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interpersonal diversity; seeks and accepts corrective feedback; interpersonal skills
producing positive and pleasant relationships with peers, faculty, and colleagues.

To this end, students in the CEP will be evaluated on the basis of an equal weighting of all three
identified dimensions. Deficiencies in one area may be sufficient to terminate a student from the
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Table 4: Comprehensive Exam Flow Chart
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Table 5: Written Comprehensive Exams Scoring Rubric

Conclusion
The CEP faculty and staff are exc


