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Mission and Objective 
 

USF Department of Medical Engineering seeks to advance excellence in biomedical engineering and 
improve patient care by conducting innovative research, developing impactful technologies, and training 
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If a student needs to drop a course after the drop/add period, the student must submit a Graduate 
Studies Petition form with the approval of the instructor of the course and the chair. Once complete, the 
student must submit the petition and a statement explaining the reason for the request to the 
departments Graduate Program Specialist.  

Graduate Studies Petition- Graduate Studies Petition Form   
  
Withdrawal - A student may withdraw from a course(s) between the second and tenth week of the 
semester (except for summer sessions - see the Summer Schedule of Classes for dates). However, tuition 
and fees will be assessed for any course(s) withdrawn by the student after the first week. The student's 
academic record will reflect a "W" grade for any course(s). Under specific conditions, consideration for 
refund of tuition and fees may be requested if a Fee Adjustment Request form accompanied by 
verifiable supporting documentation is submitted to the Office of the Registrar within six (6) months 
from the end of the semester to which any refund would be applicable. Students who withdraw may not 
continue to attend classes.  

Effective fall 2016, all graduate students will be limited to a total of two course withdrawals while 
enrolled as a degree-seeking or a non-degree seeking taking graduate courses at USF. Only in 
extenuating circumstances will approval be granted for more than two course withdrawals. Appeals for 
additional course withdrawals due to extenuating circumstances must be submitted to the Office of 
Graduate Studies via the Graduate Petition process  

Department of Medical Engineering Policies and Procedures   

 

Academic Integrity: As a student in the Masters or Doctoral program in Medical Engineering, you agree 
to adhere to the academic policies and regulations put forth by the University of South Florida. This 
includes upholding academic integrity and honesty at all times. Violations in academic integrity and 
honesty include but are not limited to cheating, plagiarism, fabrication, forgery and obstruction, 
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-Academic Dismissal for any violations of academic dishonesty policies or regulations  
-Possible revocation of the degree following a thorough investigation  
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Advising: Dr. Robert Frisina is the Department Chair of the Medical Engineering Department. He also 
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PHA 6147 Nanotechnology and Risk Management (3) 
PHA 6148 Nanoformulations and Nanopharmaceuticals (3) 
 
Comprehensive Exam  
Students in the non-thesis track will complete a comprehensive exam. For students in the thesis track, 
the thesis and oral defense serve as the comprehensive exam.  
  
  
Thesis Requirements  

 
Thesis Option  
Thesis option students can count up to six hours of thesis research towards the elective requirements. 
Each student is responsible for finding a Major/ Co professor and select a committee to review their 
thesis defense. Students will be required to submit an electronic thesis to the College of Engineering for 
review. Students must comply with the College requirements and deadlines. In addition, students must 
complete a thesis defense with their supervisory committee by their final semester. **Please be sure to 
pay attention to College deadlines in the College of Engineering guidebook**   
  
To register for thesis research hours, the student must submit a course contract form with the approval 
of their major/co professor every semester research hours are taken. Once the contract is signed, it 
should be submitted to the departments Graduate Program Specialist.  
  
Course Contract Form-  
Independent Study, Directed Research & Master's Thesis Contract  
  
  
Selecting a Supervisory Committee: Students are required to select a minimum of 3 committee 
members: Major Professor or 2 Co-Major Professors, and an additional graduate faculty member, who 
will serve as a supervisory board for thesis completion. While your Major Professor(s) must be within 
the BME Program Faculty, additional members may be graduate faculty from the student’s general 
research area. 1 member of the Committee must be a Medical Engineering Core Faculty member.  BME 
Program Faculty consist of the Medical Engineering Core Faculty, and the Medical Engineering Affiliate 
Faculty.  
  
The committee will approve the plan for research, supervise the research, and read and approve the 
thesis for content and format. The student and his/her major professor will identify the two other 
faculty committee members jointly. Only tenure-line faculty members can serve as chair or co- chair of a 
thesis committee. A faculty member may not serve as a (sole) chair of a thesis committee until s/he has 
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makeup, will maintain a copy in the student’s file and forward the original to the Dean’s Office in the 
College of Engineering. The committee appointment is official only after receiving College approval. An 
approved and current Supervisory Committee Form must be on file in the College before graduation 
may be certified. Committee forms need to be processed as early in the program as possible, but no 
later than the semester prior to graduation.  
  
Graduate Student Supervisory Committee Form –   
Graduate Student Supervisory Committee Appointment Form  
  
Changes to the Supervisory Committee: Change of Committee Forms should be submitted for approval 
if the student wants to change the makeup of his/her committee or the status of a member (e.g., 
changing a member to chair). Faculty members who are removed from the Committee are not required 
to sign the revised form, provided that the Major Professor has signed indicating approval of the change. 
Any member who is not a USF Graduate Faculty being added to a committee must submit a CV for 
approval. Changes to a committee are official once approved and filed by the Graduate School.   
  
Changes to Supervisory Committee Form-   
Changes to the Graduate Student Supervisory Committee Form  
  
Thesis Defense: Oral Defense of Thesis: The student will complete the thesis with the guidance of 
his/her Major Professor and Committee. Upon completion of the thesis, the student will submit to 
an oral defense before the thesis is submitted for final approval to the College of Engineering.  
Students will be required to schedule their thesis defense with the Medical Engineering department, 
complete and submit the Request for Thesis Defense form and announcement to the department 
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must be repeated within one semester of the first attempt. It is the responsibility of the chair of the 
Thesis Committee to notify the Graduate Director in writing of the action taken by the Thesis  
Committee. Students who are passed conditionally upon modifications to the thesis will have such time 
to complete them as the committee determines appropriate. The modified thesis will be resubmitted to 
the Committee for final approval. After this step is completed, they may then submit their thesis to the 
College of Engineering.   
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Biomedical Engineering Ph.D. Program   
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Additional Elective Requirements: 30 credit hours*   
After completing the M.S. degree coursework and passing the Ph.D. Qualifying Exam, a minimum of 30 
credit hours is required from any combination of graduate courses in the BME catalog or non-BME courses 
approved by the advisor and graduate program coordinator.  
 
* Students are required to take 2 credit hours of BME 6920 Seminar & Professional Development that can 
count towards Elective credit hour requirements 
Seminar Requirements and Guidelines 
Students are required to take 2 credit hours of the department seminar course, which count as elective 
course credits. Students are also expected to participate in the department seminar every semester in 
the Ph.D. program separate from taking the department seminar course for required elective credits. 
For the course or degree progression, students are required to give at least one (1) seminar before their 
prospectus defense and one (1) seminar before their dissertation defense. Seminar dates should be 
coordinated with the students’ thesis committee to fulfill research progress updates below. The 
seminars must present both biomedical aspects (e.g., biology-based design, experimental testing) and 
engineering aspects (e.g., development of computational models and/or instrumentation) of their thesis 
research but may emphasize one of these aspects. 
 
Supervisory Committee  
In consultation with the student and faculty of the department, the Chair will appoint an advisor (Major 
Professor) at the University of South Florida to the doctoral student. The advisor will help determine the 
student's area of research interest and delineate preliminary course assignments in consultation with 
the Graduate Program Coordinator of the Medical Engineering Department. The advisor will also help 
the student form a Supervisory Committee. This committee monitors the student's progress through the 
program of study and has full responsibility for conducting the student's qualifying examinations. 

 Supervisory Committee Appointment Process  

The student must confirm selection of a Major Professor and Supervisory Committee by the end of 
the first year in the Ph.D. program. A request for extension with written justification and proposed 
deadline may be submitted, which the Chair will consider in consultation with the graduate affairs 
committee but might not grant. Failure to submit an extension request will result in a registration 
hold. The Major Professor or Co-Major Professor should be Core Faculty of the Medical Engineering 
Department but may be Affiliate Faculty with approval. The Supervisory Committee consists of a 
minimum of five members. At least two members must be from the Medical Engineering 
Department Core Faculty, 1 member from the BME Program Faculty (Medical Engineering Core 
Faculty and Affiliate Faculty), 1 member from the College of Engineering outside the Medical 
Engineering Department, and 1 member from outside the College of Engineering. Any member who 
is not a USF Graduate Faculty must submit a CV for approval. Once the committee has been 
established, the student should submit their proposed Supervisory Committee membership to the 
Graduate Program Coordinator for approval. After approval, the student is required to submit a 
completed Supervisory Committee Form to the Graduate Program Specialist of the Medical 
Engineering Department, signed off by all Committee Members and the Chair. At the time of the 
Final PhD Defense, a Committee Chair will need to be added from outside the Core Faculty of the 
Medical Engineering Department.  
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Once the student has scheduled the examination with their committee. The student must complete and 
submit the qualifying exam application form to the Graduate Program Specialist at least one week prior 
to the exam.  

Qualifying Exam Application-   
https://www.usf.edu/engineering/bme/documents/qualifyingexamapp.pdf  
  
Admission to Candidacy   
Students must be admitted to candidacy before they register for dissertation. Before admission to 
candidacy, students must have: a) successfully passed the qualifying examination; b) demonstrated 
proficiency in written and spoken English as required for Teaching Assistant (TA) positions; and c) been 
accepted by a department faculty member credentialed to serve as chair of the dissertation committee 
(major professor). Once admitted to candidacy, students must enroll for a minimum of 2 dissertation 
credit hours each semester of the academic year until completion of program.  

Students will enter candidacy once they have successfully passed their qualifying exam. They must 
obtain the signatures of their committee members for the qualifying approval form and the admission to 
doctoral candidacy form. Once complete, the forms must be submitted to the Graduate Program 
Specialist.   

Qualifying Exam Approval Form- Qualifying Exam Approval Form.pdf  

Admission to Doctoral Candidacy Form-  https://usf.app.box.com/v/admission-to-doc-candidacy 

  

Dissertation Defense: Oral Defense of Dissertation: The student will complete the dissertation with the 
guidance of his/her Major Professor and Supervisory Committee. Upon completion of the thesis, the 
student will submit to an oral defense before the dissertation is submitted for final approval to the 
College of Engineering.   
  
Students will be required to schedule their dissertation defense with the Medical Engineering 
department, complete and submit the Request for Dissertation Defense form and announcement to the 
Graduate Program Specialist. All committee members must be present for the dissertation defense.   
  
Request for Dissertation Defense - Request for Doctoral Dissertation Defense form   
  
Dissertation Defense Announcement template, please visit,  
https://www.usf.edu/engineering/graduate/thesis-dissertation-info.aspx-dissertation-info.aspx  
  

  
Defense Notification: It is the student’s responsibility to schedule the Dissertation Defense in a timely 
manner. The student must fill out the Request for Dissertation Defense form and Masters Defense 
Announcement and email it to the Graduate Academic Program Specialist. The College of Engineering 
will need to send the announcement out at least one week prior to the defense. The student should also 
provide assessment rubrics for the committee to fill out upon completion of the oral defense. Your 
major professor/advisor should submit all scored rubrics to the Graduate Academic Program Specialist.    
  






